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JD & Hiring Content

Job Description Writer

FHT AT TR T, TA-AEHA D IO A= wd A AT

Boolean Search String Builder

LinkedIn/Naukri/Google  fw Boolean-f=aT H&T S¥{IeaT quit & @it & |
Recruiter Outreach Message Writer

T I -3 EeT 2 & I AT 8 |

Job Ad Optimizer
JD & AEHTH, TEA-ATHA (AT F TEAT Hal AT AT 7 |

Hiring Scorecard Builder

YT g (U A GET S a=Ta AT aEr E |

Role Competency Map

fEeRT o T FaTs S S TRMTI T St i HTaIT il Uh-aT ar 2 |

Candidate Rejection Letter

ITHEETT T G Ia S AR FIAT T & (7T a7ara T T T |
Careers-Page Copy Generator

careers-page T employer-brand &qT T&T TfaT &N q FaT & |

Salary Range Benchmark Note
foreT feT & fT a=ma g Ia-9T & I ST Adie-SeT I T T |



Multi-State Compliance
Multi-State HR Compliance Checker
T FAAA & (AT T -2 HR-SAITAT A ITHAT AT 40 7 |

Shops & Establishment Registration Guide
TET =T H Shops & Establishment =rfufaae & siaete wfasem-asiiaor e &)

State Leave Entitlement Calculator
T - ST -STTRTIT AT SATRIIT-A T AT &7 T 7 T & [FAr |

Contract Labour (CLRA) Compliance
FgET-TaT & forw CLRA (Contract Labour Act) aTfaes (ATS#, T 170, e Tor) STfar & |

Maternity Benefit Compliance
Maternity Benefit Act aTfred (ITaaTr, @, creche, F7&m) e © @mT & |

State Minimum Wage Checker
T AT AT (JHFT/FRTI ATAY) & (aog, Taq-T-Hed 19 ATITAT <aT & |

LWF Applicability Matrix
SH-FeATor-Ffer (LWF) sioem = fafaat oo srgar = 871

Migrant-Worker Compliance

Employee Handbook

Employee Handbook Generator

Handbook Section Updater
U ESgFR-AIT &l Ta=g, €T § U HIAT Tl SedTa il ATHTad T & |

Multi-Location Handbook Variant
wr-fafarse addenda &7 o & @& ST -FET TR

Startup Culture Handbook
HERT ST 559 JAT-HIAT AT ATET T 5T FETEHT-HTEAT a1 Tl 7 |

Acknowledgement Form Generator
TT-ES Il BT FHAT S T /A il Ifse TS Fwvar & |

Handbook Translation (Hindi/Regional)
Fega AT (S T/EF MY & ST ST -TH T & |



HR Policy
HR Policy Drafting
feRET T HR i &7 9T, ST SedTast ETedT 27 S ITa ar & |

POSH Policy + IC Kit
POSH i =i st -afafa (1C) POSH stfefras grr e &1

Leave Policy Generator
FUTFT + HIT TR T TIT HIAT I HER(T T T @l 8 |

Attendance & WFH Policy
Iufesfer, 997 =¥ remote e s TET ar faae g 1

Moonlighting Policy
SEC-IWT (moonlighting) ¥ &se %3 faare 3w conflict AT &1

Grievance Redressal Policy

forswar forehrarer-fFamor wiaT G257 i 9o § T5et e T 7 |

Social Media Policy
SATATET TR~ AT TS - o= r-Tfasar a=me & |

Anti-Bribery / Gifts Policy
fFoga/R T W Afasar-Tifa Te=T-SiET 9w e |

Health & Safety Policy
FIAEIE ETEA - T I SaHToT-he o7 3T GLaT-HT T &l & |

Offer & Employment Letters
Offer Letter Template

Appointment Letter Generator
Tax-Optimised CTC Structurer
FT-FIT aa-breakup (CTC) F¥ AT TuTHa-F=wT F |7 take-home FqHfera #varT & |

Internship Offer Letter
-3 & stipend, =@, scope 3T Id &S EFT AR |

Probation Confirmation Letter
TRETET (probation) #r Ifte, faedm ar quTia &1, TFATawT I F EFT IR T |

Promotion / Increment Letter
TR /ATT-TRad 37 75 M[HaT, Ia7 27 Trar-faf 2o #ar & |

Transfer / Deputation Letter
TTavIr/deputation T FIT &1, I ST HETHAT €5 TaqTaT & |

Contract Renewal Letter
Ffeaa-eafy srey 1 sa=g; TR TE-37af, FotaT-ord o surar-fafr e #var g



Interviewing
Structured Interview Question Bank
TATIE 3T ATETE + TR TIT S (T5Ta7 et ar & |

Competency-Based Question Generator
yfer-arvaar STAR Jo= G, FsTar qrameam 2 &)

Technical Screening Question Set
ferar-faferse aaeT-Sh = T a9 Furet fhee T T 8 |

Interview Scorecard / Rubric
T ERTAT-E o ATe TR a3 T Uh-AFES 97 e SaT & |

Reference Check Question Guide
T S-S T GEI, ITANT T S & |

Case-Study / Assignment Designer
frsTer take-home FeaaeT 91T &7 TaTH 2qT & 5T Ifiaam™ 9 srfa-m |

Panel Interview Guide
TE-ATATEHIEAT |00p FT THT T H HT HAT -4 ST 7 |

Candidate Evaluation Summary
TIeT-HEa & &7 &0, G-I (0T F gHfhd fT S=a0 7 |
DEIl & Pay Equity

DEI Language Audit of Job Descriptions
JD H TETUET-TTYT &7 dee-faaeT afgd Ths T aaTar-dt sar & |

Inclusive Job Ad Rewriter
S-S il Ta TR & 3T ST - G fara-of SRT Fear & |

Pay-Equity Analysis
FeTATfaRT Taer-37av F==T FSTerdT 77 S ITee & T S=r |

DEI Policy Generator
fafereraT, EeaT ofiw FaTaw (DEI) ifa SfaagaTy i 39T SF0anT &5 fHiTdT & |

Diversity Metrics Dashboard Designer
o fafaaar-afes &7 & 9T & 9% DEISTfa #rqm9ar = |

Bias-Free Interview Guide
de-biased ATETERT-TTHAT HY=HT, AL 3T TIT0E LT T T |



Performance Management
Performance Review Framework

Goal / OKR Setting Assistant
erse T /OKR \faaT/ZT & faferse, aroer-am oiv @vfad waa & |

Self-Appraisal Drafting Helper
AT AT T -H oA FHATT il STATSITT &5 HTdT & |

Manager Feedback Writer
TeTer, faferse Wsas FE=T AT GUT § A9E AT g |

360-Feedback Survey Builder
T 72T 360-F1Sah ATT0N TLI T FHT-FIT AT 7 |

Calibration Session Guide
fsTar cross-team ¥fear-calibration e &7 wereht W FEITT ATAT & |

PIP Builder
fTST8r TS =-g 9 IrwT (PIP) S5 o8, eTdr A §Haar adr & |

Competency Rubric Designer

Onboarding
Employee Onboarding Checklist
FATHE + TRATAT A EIT-S R oee TU-HHFNT fT G8T JEATT ST 7 |

30-60-90 Day Plan Generator
TUETAT & 30-60-90 f&T ramp =T &5 milestone 37T F&mFaT FT & |

New-Hire Welcome Kit / Email
T, ¥ day-1 91 TU-ETAY & E@NTT A7 A= aar & |

Buddy Program Setup
peer-onboarding buddy FE=hT TU-ETEY &I ramp 3T ST J5 FAT & |

Role-Specific Onboarding Plan
JFAERT-T e AT &7 JfHaT A F&T ramp Tar & |

Onboarding Feedback Survey
TR AT ATTAT AT ST -3 ToaTl S HT & |

Joining Documentation Pack



Compensation & Benefits
Compensation Philosophy Document
afagfa-=9 (compensation philosophy) 7& a3 FYAT & & AT 6 3T F4 1 ITa= S0 & |

Salary Band Designer

CTC Breakup Structurer
:IT=T CTC breakup annexure HT&-5ed ST ST -He dT s9aT & |

Variable Pay / Incentive Plan
FET IR J¥&hd &7 aTeil bonus/commission T awfe & Hav &r |

ESOP Communication Note
ESOP &I B¥eT-HTYT & HHEHT (vesting, exercise, &, He) &= -HAET aaT & |

Benefits Benchmarking
I AT AT AT HIAT T8 TATAT & (o Fal AN /AT & |

Total Rewards Statement Generator
total-rewards aFTeT FHEANT HI ITRN TH-TTFHRE T (FT, AT, ESOP) femmar &

Salary Revision Letter Batch
TSUHW T IqT-F& S T GEI, ATET TL-T & [0 T 7 |

HR Compliance Audit

HR Compliance Audit Checklist
qUr HR-31 e = -3 s e, wrsfet i Sifadt & sfaae Tasar £ |

Statutory Register Audit
T A vg & HR /A TeTees a1 T T J9TiHa-2aygshar & |

POSH Annual Compliance Checklist (HR)
POSH =Tfaes (IC-waT, gfurarmr, fiahis, arfye-fre) #r arfie-sitfee stfama &)

PF / ESI Filing Audit
PF 2T ES| S{ora™/srsfe T & st under-contribution siv wrgfeT-2iavrer THhedr |

Contractor Compliance Audit
HT-ShaT FATET & T8 ToATIT T -FTaaT A7 71 eq & a=mar & |

HR Document Health Check
personnel-file U7 & Tg ST TH-HiH, EETa7 A7 RalE Thsar & |



Exit & Separation
Separation Agreement Template
FET TO-UE - e/ garaaeor e 5 3, release, TII=IFaT 307 9d &7 & |

Full-and-Final Settlement Calculator

TR 22T (T, STaahTIT, =TT, AT, aqel) H Gar TUET TET 5 |

Relieving / Experience Letter
frame-aw=araT (relieving/experience letter) Fater, \HET 3T Fa=g-TIFRIT Al IS HTT & |

Exit Interview Question Set
T exit-interview ST & S-SRI AT AT & |

Knowledge-Transfer Plan
T aTer FHETT F T knowledge-transfer FS=T FT-ETA Tl & |

Layoff / Retrenchment Compliance Guide
A 7§ Bedr (layoff) & sfaa-ufnar (\ifes, afaafd, ID Act) srFEma &)

Succession & Talent
Succession Planning Document
T[T & A SEerfad AT (JfaT-AeaieT afgd) key-person i gemdr & |

9-Box Talent Grid Builder
T 37 potential T TfT-=A1e (9-box) faamT i Ieorfuam - gar &)

Career Pathing Framework
FHRT-IATTT T FE=TRAT S gL 30 fewe s e e E

Critical-Role Risk Map
key-person Sfas &7 FwT 77 femamar & o feveenr st daer orfera e s |

Leadership Development Plan
I=T-potential FHITRAT T fF&E SV, FTHT AT coaching T T E |

Internal Mobility Policy
fersTar st -ereiaeer T FE=TRET S (=T /TS T & T e |

Remote & Workplace
Remote Work Policy Generator
U remote-work, I 3T ITRTIT T FTET-HeeTT & I Far 8 |

Hybrid Work Policy
hybrid-work e #ETe-fa 2 A= &7 fFrsTey Ffera #var £ |

Remote Expense Reimbursement Policy
ge7e, home-office 3T remote-ATTT & (T &S HHT aTelt Sfaafa-rfa a0 & |

Equipment / BYOD Policy
ITHRCFTTER T Gfera BYOD issue, Y& 2 aTaeT il Tiad fedT & |

Workation / WFA Policy
FEl-T-& (WFA/workation) Fife ar=dT, &7 3iv gar-fa=wt & afad &vdr |

Remote Productivity Norms
remote-E1T & {1 ITA=IdT 3T output STETU IeITaehdT FT TROTHT & ATIGT &, Sel F &l |

T TS TR AT & | fEeT T aregair forr & Teer 21 T9raw § g & | Jod, TSR ST ARty e i 69 & A9 aaeddql & —



ST T & WTTIeReor F JegTiad &t |

AiSevak.in gFT &= — ABL Digital Technologies & IeaTs | e & o7 T=E-H=Tfera sATadTas a1t |



