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This guide explains what the tool produces, how to use the output, and what to watch for. The actual output
(draft/report) is generated on the tool page.
Background

Designs a parent-teacher meeting system — frequency and format, structured sharing of academic and holistic
progress, an action-oriented conversation, and follow-up — so PTMs are meaningful, not just report-card handovers.
Use it to improve PTMs. For ongoing communication use the Parent Communication System tool.

Purpose of this tool & output

Run PTMs that actually help the child
How the output is used
Use the system to run PTMs that actually help the child.

Important cautions

A PTM should be a two-way, action-focused conversation about the whole child, not a rushed marks handover;
schedule slots to respect everyone time and follow up on agreed actions.

Companion documents

e Parent Communication System
e Parent Grievance Handling

e Parent App / School ERP Selection

Newsletter & School Updates Builder

Parent Community & Volunteer Engagement

This is Al-assisted guidance. Verify with a qualified professional before any binding decision. Fees, authorities and
processes vary by state and change over time — confirm with your state authority.



