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This guide explains what the tool produces, how to use the output, and what to watch for. The actual output
(draft/report) is generated on the tool page.

Background

Builds an SOP training and assessment approach — role-based SOP assignment, read-and-understand, on-the-job
training, assessment and requalification on revision — with a training matrix. Use this to ensure staff follow SOPs
correctly. Maintain training records per GMP.

Purpose of this tool & output

Ensure staff follow SOPs correctly

How the output is used

Use it to train staff on SOPs and assess understanding so procedures are actually followed.
Important cautions

Al-generated approach; maintain training records per GMP.

Companion documents

e Pharma Hiring Kit

GMP Training Program

Field Force Incentive Scheme

Shift Roster Planner

Conduct & Compliance Policy

Attendance & Leave Policy

This is Al-assisted guidance. Verify with a qualified professional before any binding decision. Fees, authorities and
processes vary by state and change over time — confirm with your state authority.
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