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This guide explains what the tool produces, how to use the output, and what to watch for. The actual output
(draft/report) is generated on the tool page.
Background

Creates a hiring kit for an NGO role — a job description (title, responsibilities, requirements, salary-range hint),
where to hire (development job boards, referrals), an interview guide (competency, values fit) and safeguarding
screening for roles with vulnerable groups. Use this to hire mission-driven staff. Comply with fair hiring and
safeguarding.

Purpose of this tool & output

Hire mission-driven staff

How the output is used

Use the kit to hire mission-driven staff with the right roles and screening.
Important cautions

Al-generated kit; comply with fair hiring and safeguarding.

Companion documents

e HR Policy / Handbook Builder

e Volunteer Management System

Staff Training & Capacity Plan

e Performance Review Kit

Attendance & Leave Policy

Consultant / Contract Agreement

This is Al-assisted guidance. Verify with a qualified professional before any binding decision. Fees, authorities and
processes vary by state and change over time — confirm with your state authority.



