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This guide explains what the tool produces, how to use the output, and what to watch for. The actual output
(draft/report) is generated on the tool page.

Background

Generates an employee acknowledgement/sign-off form for policy receipt and agreement, with an e-
acknowledgement and retention note. Use it to record that employees received and agreed to policies. For the
joining document set, use the Joining Documentation Pack.

Purpose of this tool & output

Get a policy sign-off form for employees

How the output is used

Use it to get a policy sign-off form so employees acknowledge they have read and accepted a policy.

Important cautions

AI-generated form; adapt to your policies.

Companion documents

Employee Handbook Generator

Handbook Section Updater

Multi-Location Handbook Variant

Startup Culture Handbook

Handbook Translation (Hindi/Regional)

This is AI-assisted guidance. Verify with a qualified professional before any binding decision. Fees, authorities and
processes vary by state and change over time — confirm with your state authority.
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