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This guide explains what the tool produces, how to use the output, and what to watch for. The actual output
(draft/report) is generated on the tool page.
Background

Generate an event-day crew roster — team members mapped to zones, shifts and reporting times with duties and
contacts — so everyone knows their post and the day runs without gaps. Describe the crew and event below.

Purpose of this tool & output

Who is where, when, on event day

How the output is used

Use it to know who is where, when, on event day — a crew roster that assigns every crew member a role, zone and
time.

Important cautions

Al-generated roster; confirm availability and brief the crew.

Companion documents

e Event Budget & Costing Sheet
e Event P&L

e Event Quotation Builder

e Event Business Pricing Strategy
e Event Profitability Analysis

e Event Staffing Plan

This is Al-assisted guidance. Verify with a qualified professional before any binding decision. Fees, authorities and
processes vary by state and change over time — confirm with your state authority.
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